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Adoptions efiling

➢ 24/7 Filing Access

➢ Increased efficiency and productivity
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Rules and General Orders 
➢Mandatory efiling for attorneys effective September 19, 2022

➢ California Rules of Court, rule 2.253(b)

➢General Order
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efiling Statutes

CRC 2.253(b)
➢A court may require parties by local rule to electronically file documents in 

civil actions directly with the court, or
➢directly with the court and through one or more approved electronic filing 

service providers, or 
➢ through more than one approved electronic filing service provide.

CCP 1010.6(d)(2)
➢ (d) A trial court may, by local rule, require electronic filing and service in civil 

actions, subject to the requirements and conditions stated in subdivision (b), 
the rules adopted by the Judicial Council under subdivision (f), and the 
following conditions:

➢ (2) The court and the parties shall have access to more than one electronic 
filing service provider capable of electronically filing documents with the 
court or to electronic filing access directly through the court. 
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Efiling Overview
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LASC Website
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Go to www.LACourt.org to access 
efiling:

➢Click on Online Services
➢Click on efiling

➢ Select Adoption efiling

▪ General Order

▪ EFSP 

▪ Adoptions efiling FAQ 
(coming soon)



Choosing an EFSP
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Redaction and Exempt Filings
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Redaction pursuant to California Rules of Court, rule 1.201
➢ Submitting party is responsible to redact confidential 

information.

Exempt Filings pursuant to General Order 2(c)(A), the following 
documents shall not be filed electronically:

➢ Peremptory Challenges or Challenges for Cause of a Judicial 
Officer (CCP 170.6 and 170.3); and

➢ Trial and Evidentiary Hearing Exhibits.



Technical Requirements
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Pursuant to General Order, 3(b)(A) – (b)(D)



Technical Requirements

➢ PDF: The official format for electronic court filings.
YOUR PDF MUST BE TEXT SEARCHABLE

➢ Bookmarks: Exhibits attached to documents must be bookmarked.
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A Few More Technical Things

➢ Transaction / Envelope: An electronic submission to the court
ONE OR MORE DOCUMENTS ON A SINGLE CASE

➢ Confirmation of receipt is instantaneous
THE SUBMISSION TO THE OFS IS IMMEDIATE

➢ Filed document(s) returned upon court acceptance
COURT PROCESSING TIME VARIES (2 HOURS – 2 DAYS OR MORE)

➢ Contact your EFSP for troubleshooting
IF YOU HAVE A PROBLEM, REACH OUT TO YOUR EFSP
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Authorizing Statute – File Stamp 

FILED & RECEIVED RIBBONS (CRC 2.259(e))
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Authorizing Statutes 

Filing Hours (CRC 2.253(b)(7))

➢Filings received up to 11:59 p.m. will be returned with the filed or 
received date for that court day if accepted for filing.
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Authorizing Statutes 
ELECTRONIC SIGNATURES (CRC 2.257, CCP 1010.6)

➢ If a signature is required under penalty of perjury, the declarant must sign a 
printed form of the document.  

➢ The signed document must be kept and made available for inspection. If 
signature is not required under penalty of perjury, the document is deemed 
signed by party upon electronic filing of document.

ELECTRONIC CERTIFICATION (GC 68150(g))

➢ Any electronic certification provided by the court on any document issued by 
the court or a judicial officer has the same validity and same legal force and 
effect as paper documents signed by the court of a judicial officer (GC 
68150(g)).
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Authorizing Statute 

YOUR PDF IS THE ORIGINAL DOCUMENT / OFFICIAL COURT RECORD.
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Trial court records may be created, maintained, and preserved in 
any form or forms of communication or representation, including 
paper, optical, electronic, magnetic, micrographic, or photographic 
media or other technology pursuant to the rules adopted by the 
Judicial Council pursuant to subdivision (c).



Proposed Orders

➢All efiled documents requiring a judicial officer signature are to be 
efiled using the “Proposed Order” filing code.
➢ In the Filing Description field, filer will enter the title of the document being 

filed.
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Proposed Orders

➢ Proposed orders will be accepted as “Received” only and 
transmitted back to the filer with a Received stamp ribbon.

➢ Submitting party to serve all other parties, as applicable.

➢Attorneys will have access to Signed and Filed version through the 
Justice Partner Portal (JPP). 
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Confidential / Sealed Filings
CONFIDENTIAL DOCUMENTS

➢ The filer may not establish a 
document’s security level. 

➢ Documents submitted as 
“confidential” by the filer will only 
become confidential pursuant to 
legal authority or if that 
determination is made by the Court. 

PROVISIONALLY SEALED DOCUMENTS

➢ The filer may submit a document 
“conditionally under seal” by 
selecting that Filing Document Name  
and entering “Conditionally Under 
Seal” in Comments. 

➢ The document will be sealed 
pending a ruling by the Court.
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Provisionally Sealed Sample efiling
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Conditionally Under Seal Filings
➢efile the Motion to Submit Documents Conditionally 

Under seal.

➢Deliver the documents submitted conditionally under seal 
directly to the courtroom (include a courtesy copy of the 
motion).
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Rejection Reasons
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Rejection Description 

Wrong case category and/or type selected 

Case number does not match case information 

Case number provided is inactive 

Document defective 

Document exempt from eFiling; original must be submitted conventionally 

Duplicate document submitted for filing 

Form is obsolete or does not conform to CRC Rule 2.100 – 2.141 

Inconsistent counts and statement of facts submitted 

Incorrect District/Court Location 

Incorrect filing code selected  

Minor already has an active case 

Signature is missing 

Subsequent document submitted as a new case filing 

 



Tips on How to Avoid efiling Rejections

Ensure:
✓Data fields match the information on the document being 

filed.

✓The document being submitted is a text searchable PDF.

✓Each document in the same transaction/envelope is a 
separate PDF for the same case number.

✓The document is being efiled in the correct case number.

✓The document complies with formatting per CRC 2.100-
2.118.
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Requests for Refund
• Contact your EFSP

• Duplicate charges

• Overpayment

• Charges for rejected documents

• Erroneous charges

• Contact the Court
• Overpayment due to clerical error

• Charged for “received” documents that were later rejected by 
staff
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Who do I contact for help?
CONTACT EFSP

➢Document Code not available

➢ Technical issues with efiling
website

➢Disputes regarding 
charges/fees

➢Disputes regarding submission 
date/time

CONTACT THE COURT

➢Questions regarding rejections

➢Questions regarding what to 
enter under “filing description”

➢Questions regarding status of 
submission
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efiling Demo
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Efiling Notification
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efiler Dashboard
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Pending Filing History
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Rejected Filing History
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QUESTIONS

ADOPTIONS EFILING SUPERIOR COURT OF CALIFORNIA, COUNTY OF LOS ANGELES 30


